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Listen to the following audios, then write the in appropriate Spanish
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Speaking s

1 get over 160 emals a day and most of them
are totally useless. Just copies of emais to
other colleagues, reples o those emails,
comments on those replies,etc. etc. And most
of the information has nothing to do with me.
So, what' the point?

1see your point but you shouldr't forget that
alot of decisions are made by emal now.
Things that used to be put into wiiing - and
by that | mean offical memos or formal etters
sent by post - are now just being confirmed
and recorded electronicaly. How many peaple
o you know who actually prit out their most
important emails 5o there’s a hard copy? If |
didn't get copies electronically, | wouldrit
know what's happening.

Lagree. I also get lots of emails where Ive
just been copied in. Maybe my colleagues are.
being nice to want o include me and not
leave me out of the l0op. Bat, lets face i,
most of the time | dor't eally need the.
information. Particularty when there is  long.
emall exchange between two colleagues.
Wouldrt it be better jus to copy me in (and
the other ten people on the cc st) when
theyve reached a conclusion?

My boss inssts on gtting bind copies of
everything, I also supposed to cc every
member of my team. | guess she wans to
make sure that everyone has the same
information and nobody has been lft out.
Bt it means | spend a lot of time going
thiough my inbox.

1 don't know what you're all complaining
about  wish someane would cc me now and
thent Nobody ever sends me copies of
anything, even when the emals are about
Something | should know for my work. | wish
this function were used more in our company.





NAME: ………………………………………………………………………………………
Reply to the following mail you have received.
[image: image2.png]V'm wiiting to arrange a meeting with you and Ms Milton to visit
our factory. You expressed interest in this last time we spoke.

I would like to propose next Friday at either 9am or 3pm. The

tour usualy lasts two hours.
Please lot me know which time is convenient for you.

I'm looking forward to seeing you both soon.





Complete the text with the words given and then write the main information in appropriate Spanish

[image: image3.png]Shorter names are generally better than longer ones, so long as they are clear. Add no
more context to a name than is necessary.

The names sccountiddress and custorerddress are fine names for instances of the
class address but could be poor names for classes. Address s a fine name for a class. If 1
need to differentiate between MAC addresses, port addresses, and Web addresses, I might
consider 2ostaladdress, 1:C, and URL. The resulting names are more precise, which is the
point of all naming.

Final Words

‘The hardest thing about choosing good names is that it requires good descriptive skills and
a shared cultural background. This is a teaching issue rather than a technical, business, or
management issue. As a result many people in this field don’t learn to do it very well.

People are also aftaid of renaming things for fear that some other developers will
object. We do not share that fear and find that we are actually grateful when names change
(for the better). Most of the time we don’t really memorize the names of classes and meth-
ods. We use the modern tools to deal with details like that so we can focus on whether the
code reads like paragraphs and sentences, or at least like tables and data structure (a sen-
tence isn’t always the best way to display data). You will probably end up surprising some-
one when you rename, just like you might with any other code improvement. Don't let it
stop you in your tracks.

Follow some of these rules and see whether you don’t improve the readability of your
code. If you are maintaining someone else’s code, use refactoring tools to help resolve these
problems. It will pay off in the short term and continue to pay in the long run.
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